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VILLAGE OF MUNDELEIN 
Kenneth H. Kessler, Mayor                 Esmie Dahlstrom, Clerk 

 
 
 
 
 
 
 
Dear Business Person: 
 
The Mundelein Village Board is committed to continually improving the economic climate of our community.  
We are dedicated to promoting local businesses and marketing Mundelein as a great place to live, work and 
play.  At the same time, we are focused on providing a safe, wholesome, and healthy atmosphere for our 
residents, businesses and visitors.  We take the control of alcoholic beverages very seriously.  
 
At the present time there are no liquor licenses available for issuance.  Based on information supplied in a letter 
of interest, the Liquor Commissioner may recommend to the Liquor Control Commission that a license be 
created for a specific establishment.  The decision to create a liquor license rests solely with the Village Board, 
which also serves as the Liquor Control Commission. 
 
Because the license to sell liquor is a privilege and not a matter of right, the process a business must follow to 
get approved for a liquor license is not easy or quick.  It requires the submission of accurate, detailed 
information for review by the Village staff; a well-conceived business plan on the part of the business; and a 
thorough background check of the applicant.  In addition, the business must be properly located and follow 
specific construction standards.  The licensee must be a United States citizen of good character and a resident of 
Lake County.  If the licensee is a corporation, the local manager must be a resident of Lake County. 
 
The following materials will provide you with the information you need to understand the process.  If you have 
any questions, contact Wendy Whitaker at 847-949-3285.  I hope that your business goals are met and that you 
have a pleasant experience working with the Village staff and Village Board. 
 
Sincerely, 
 
 
Kenneth H. Kessler 
Mayor and Liquor Commissioner 
 
 
 
 
 
 

440 East Hawley Street  Mundelein, Illinois 60060  www.mundelein.org 
Phone (847) 949-3200  Fax (847) 949-0143 
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LIQUOR LICENSE PROCESS 
 
 
1. Original Letter of Interest and five (5) copies addressed to the Mayor, who serves as the Liquor 

Commissioner, must be submitted to the Community Development Department. 
 
2. The Letter of Interest must include the following information: 
 

a. Name and address of the business. 
b. Name and address of the business owner. 
c. Type of ownership of the business:  (Corporation, partnership, individual, other).  If corporation, 

provide name, address and percent of ownership of all officers and directors.  If partnership, provide 
name and address of all partners. 

d. Type of business being proposed:  Package liquor, restaurant, motel, health club, etc. 
e. License classification requested. 
f. Is the property owned or leased? 
g. Floor plan of the establishment (minimum 1/4” in scale) including total square footage and square 

footage of each room. 
h. Will the establishment have a bar? 
i. Seating capacity if food is being served. 
j. Is the business new to the Village?  If new, has it been in operation in another location?  How long?  If 

not new, how long has it been in business in Mundelein. 
k. If the proposal involves the purchase of an existing business with a Village of Mundelein liquor license, 

please be aware that liquor licenses are not transferable from the existing business to the new business.  
The letter of interest should contain a letter from the seller confirming that the existing liquor license 
will be relinquished upon the closing of the sale of the business. 

l. Approximate distance from the proposed location to the nearest school and nearest church.   
m. A statement of why the liquor license is needed for the proposed business and an explanation of owner’s 

experience with the retail sales of liquor and whether or not the applicant has ever held a liquor license 
in the past either from the Village of Mundelein or some other community. 

n. Statement of citizenship (liquor license recipients must be U.S. citizens). 
 
3. Village staff will review the information provided. If all the information listed above is not provided, 

Village staff will ask that the letter of interest be supplemented with information lacking from original letter 
of interest.   

 
4. Upon receipt of a complete letter of interest, Village staff will review the letter of interest and report to the 

Liquor Commissioner. 
 
5. The Liquor Commissioner will then decide to either issue a letter of denial or schedule the business for a 

presentation to the Liquor Control Commission.  The Village Board serves as the Liquor Control 
Commission.   

 
6. The Liquor Control Commission will decide if it is in the best interest of the Village to create a liquor 

license to accommodate the proposed use.  If there is interest on the part of the Liquor Control Commission, 
the business will be requested to complete a liquor license application. 
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7. Liquor license applications are available from the Customer Service Office.  Completed applications are 

submitted to the Customer Service Office.  The Customer Service Clerk reviews the application for 
completeness and forwards a copy to the Police Chief to perform a background investigation of the 
applicant.   

 
8. The Police Chief reports to the Liquor Commissioner on the results of the background check.  Depending 

on the results of the background check, the Liquor Commissioner will issue a letter of denial or recommend 
that a license be created. 

 
9. If the Liquor Commissioner recommends that a license be created, the matter will be brought before the 

Village Board on whether to adopt an ordinance creating the license. 
 
10. Upon adoption of the ordinance the Liquor Commissioner may issue the applicant a liquor license. 
 
PLEASE NOTE:  There are no liquor licenses currently available for issuance.  A license to sell liquor is 
a privilege and not a matter of right.  The receipt by the Village of a letter of interest and/or a liquor 
license application is simply a preliminary step to the Village Board deciding whether or not to adopt an 
ordinance to create an additional liquor license and should not give rise to an expectation that an 
additional liquor license will, in fact, be created by ordinance and issued. 
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5.76.040 Application. 

Application for such licenses shall be made to the local liquor control commissioner in writing, verified by 
oath or affidavit, and shall contain the following information and statements: 
 (a) The name, age and address of the applicant in the case of an individual; in the case of a co-
partnership, the person entitled to share in the profits thereof; and in the case of a corporation, for profit or 
club, the date of incorporation, the object for which it was organized, the names and addresses of the 
officers and directors, and the owners of five percent or more of the stock of the corporation; 
 (b) The citizenship of the applicant, his place of birth and if a naturalized citizen, the time and place of 
his naturalization; 
 (c) In the case of a corporation, a copy of the Articles of Incorporation; 
 (d) The length of time that the applicant has been in business of that character; 
 (e) The amount of goods; wares and merchandise on hand at the time the application is made; 
 (f) The location and description of the premises or place of business which is to be operated under 
such license; 
 (g) A statement whether applicant has previously made an application for a license on premises other 
than described in this application and the disposition of such application; 
 (h) A statement that applicant has never been convicted of a felony and is not disqualified to receive a 
license by reason of any matter or thing contained in this chapter, the laws of this state, or the ordinances of 
this village; 
 (i) Whether a previous license or application for a license by any state or subdivision thereof, or by 
the federal government has been revoked, suspended, or denied, or whether the applicant was ever fined 
for a previous liquor license violation and the reasons therefore; 
 (j) A statement that the applicant will not violate any of the laws of the state of Illinois or of the 
United States or any ordinances of the village in the conduct of his place of business; 
 (k) If the application is made by an individual, it shall be signed by such individual, and if the 
application is made by a partnership, corporation or club, then it shall be signed by at least two members of 
such partnership or the president and secretary of such Illinois corporation or club, or an authorized agent 
of a foreign corporation licensed to do business in Illinois; 
 (1) Fingerprints and photos shall be provided as part of the application and shall be taken by the 
Mundelein police department for which the applicant shall be assessed the cost; 
 (m) Certificate of insurance, including dram shop coverage; 
 (n) If the premises is not owned by the applicant, a copy of the current lease for the premises. In 
addition to the foregoing information, such application shall contain such other and further information as 
the local liquor control commissioner may, by rule or regulation not inconsistent with the law, prescribe. 
(Ord. 05-11-71 § 1; Ord. 04-12-69 § 4) 
 
5.76.050 Persons not eligible for license. 
 
No such license shall be issued to: 

(a) A person who is not a resident of Lake County, Illinois; 
(b) A person who is not of good character and reputation in the community in which he resides; 
(c) A person who is not a citizen of the United States; 
(d) A person who has been convicted of a felony under the laws of any state; 
(e) A person who has been convicted of being a keeper or is keeping a house of ill fame; 
(f) A person who has been convicted of pandering or other crime or misdemeanor opposed to decency 

and morality; 
(g) A person whose license under this chapter has been revoked for cause; 
(h) A person who at the time of application for renewal of any license issued hereunder would not be 

eligible for such license upon a first application; 
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(i) A co-partnership, unless all the members of such co-partnership shall be qualified to obtain a 

license, except for citizenship and residence within the political subdivision, provided that the person who 
actually manages the day-to-day operation of the licensee's business is a resident of Lake County, Illinois 
and meets all the other qualifications of a licensee; 

(j)  A corporation, unless all officers, directors and stockholders owning in the aggregate more than 
five percent of the stock of such corporation, shall be qualified to obtain a license, except for citizenship 
and residence within the political subdivision provided that the person who actually manages the day-to-
day operation of the licensee's business is a resident of Lake County, Illinois and meets all the other 
qualifications of a licensee; 

(k)  A person whose place of business is conducted by a manager or agent unless the manager or agent 
possesses the same qualifications required of the licensee; 

(1)  A person who has been convicted of a violation of any federal or state law concerning the 
manufacture, possession, or sale of alcoholic liquor, or shall have forfeited his bond to appear in court to 
answer charges for any such violation; 

(m)  A person who does not beneficially own the premises for which a license is sought, or does not 
have a lease thereon for the full period for which the license is to be issued; 

(n)  Any law enforcing public official, or any member of the local liquor control commission, the 
president and any member of the village board of trustees; and no such official shall be interested in any 
way, either directly or indirectly, in the manufacture, sale or distribution of alcoholic liquor; 

(o)  Any person, associate or corporation not eligible for a state retail liquor dealer's license; 
(p)  A person convicted of a gambling offense. 
(Ord. 04-12-69 §5) 

 
5.76.140 License classification; fees; number; hours. 

The local liquor control commissioner is authorized to grant liquor licenses for the selling at retail of 
alcoholic liquor for the period beginning on the first day of May of any year and ending on the thirtieth day 
of April of the next or succeeding year.  Such licenses shall be, and are divided into the following classes 
and are to adhere to the following specifications:   

(1) Class A license, which shall authorize the retail sale on the licensed premises described of 
alcoholic liquor for consumption on such premises as well as other retail sales of beer only.  Said 
premises shall have a full service bar thereon.  The annual fee for each such license shall be two 
thousand five hundred dollars.  There shall be no more than a total of five Class A licenses 
outstanding and in force at any one time.  Said establishment shall be closed from two a.m. 
through six a.m. on weekdays, and from three a.m. through six a.m. on Saturdays, Sundays and 
holidays, during which no alcoholic liquor shall be sold, or offered for sale, on the premises.  Sale 
of beer not to be consumed on the licensed premises shall be prohibited from twelve a.m. to six 
a.m. 

(2) Class A1 License, which shall authorize the retail sale on the licensed premises described of 
alcoholic liquor for consumption on such premises.  Said premises shall have a full service bar 
thereon.  The annual fee for each such license shall be two thousand dollars.  There shall be no 
more than a total of twelve Class A1 licenses outstanding and in force at any one time.  Said 
establishment shall be closed from two a.m. through six a.m. on weekdays, and from three a.m. 
through six a.m. on Saturdays, Sundays and holidays, during which no alcoholic liquor shall be 
sold, or offered for sale, on the premises.  
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(3) Class B license, which shall authorize the retail sale on the licensed premises described of 
alcoholic liquor in their original packages, but not for consumption on the premises where sold.  
The annual fee for each such license shall be one thousand five hundred dollars.  There shall be no 
more than a total of thirteen Class B licenses outstanding and in force at any one time.  Sale of 
alcoholic liquor shall be prohibited from twelve midnight through six a.m. 

(4) Class D license, which shall authorize the retail sale on the licensed premises described for special 
events of alcoholic beverages, including any gift, sale or dispensing of same.   

     Class D licenses shall be limited to not-for-profit organizations.  Under no circumstances, 
shall a Class D license be issued to persons, firms or corporations operating a for-profit business 
where alcoholic liquors is served either to the public or persons attending a private party where a 
charge is made therefore either directly or indirectly through an admission fee, service charge, 
meal charge, donation, or any other charge whatsoever. 

     Class D licenses shall not be issued for more than a one week duration, and may be less at the 
discretion of the local liquor control commissioner. 

     The fee for a Class D license shall be twenty-five dollars per day, not to exceed one hundred 
fifty dollars. 

    There shall be no limit on the number of not-for-profit organizations receiving Class D licenses 
in any one year.  However, no not-for-profit organization shall be issued more than six Class D 
licenses in any year.  The premises shall be closed from two a.m. to six a.m. on weekdays, and 
from three a.m. to six a.m. on Saturdays, Sundays and holidays, during which no alcoholic liquor 
shall be sold, or offered for sale, given or dispensed on the premises. 

    In addition to the usual requirements for application of licenses, the applicant for a Class D 
license shall furnish the village clerk with evidence of the liquor liability insurance covering the 
special event.  Class D license applications shall be filed with the village clerk at least fifteen days 
prior to the special event. 

(5) Class E license, which shall authorize the retail sale on the licensed premises described of beer for 
consumption and such premises, subject to the following provisions: 

(a)  Application is limited to not-for-profit organizations; 

(b) The applicant shall hold a current bingo license, issued under the Bingo License and Tax Act 
of the state of Illinois; 

(c) Any license issued under this section shall only be valid when held in conjunction with a 
licensed bingo activity; 

(d) The retail sale of beer shall be limited to a period not exceeding two hours prior to the 
commencement of the first bingo game and shall terminate at the completion of the last bingo 
game on the day on which such bingo activity is held; 

(e) The day of the week and the place for which application is made shall be listed on the 
application and the license.  The day of the week only may be changed by the applicant after 
receiving approval by the local liquor control commissioner of an amendment to the original 
application and license; 
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(f) No other alcoholic liquor may be consumed on the premises during the valid time of a Class E 
license; 

(g) The license shall be valid for only one day per week as specified; 

(h) The license shall be subject to all applicable provisions under this chapter.   

The fee for a Class E license shall be one hundred dollars for the license year, first of May 
through thirtieth of April, and no provision shall be made for a prorated license fee.  There shall 
be no limit on the number of Class E (bingo) licenses issued in any year. 

(6) Class F license, which shall authorize the retail sale in restaurants of alcoholic liquor for 
consumption only at tables on the licensed premises where sold.  Consumption of alcoholic liquor 
at or over a bar or counter is specifically prohibited on premises covered by a Class F license.  
Such licenses may be issued and retained by those establishments which: 

(a) Have a seating capacity at tables for a minimum of fifty persons for food service; 

(b) Are, in fact, operated and licensed as restaurants; and  

(c) Offer their patrons full and complete meals, including dinner menu, and in which the service 
of alcoholic beverages is incidental and complimentary to the service of such meals. 

     The annual fee for each license shall be two thousand dollars and there shall be no more than a 
total of three Class F licenses outstanding and in force at any one time.  Said establishment shall 
be closed from two a.m. to six a.m. on weekdays, and from three a.m. to six a.m. Saturdays, 
Sundays, and holidays, during which no alcoholic liquor shall be sold, or offered for sale, on the 
premises.  

(7) Class G License, which shall authorize the retail sale in restaurants of beer and wine and no other 
type of alcoholic liquor, for consumption only at tables or booths on the licensed premise where 
sold.  Consumption of beer or wine at or over a counter or bar is specifically prohibited on 
premises covered by a Class G license.  Such license may be issued and retained by those 
establishments which: 

(a) Have a seat capacity at tables and booths for a minimum of twenty-five persons for food 
service; 

(b) Are, in fact, operated and licensed as restaurants, as defined herein; 

(c) Offer their patrons full and complete meals, including dinner menus, and in which the serving 
of beer and wine is incidental and complimentary to the service of such meals; 

(d) Have no coin-operated amusement machines on the premises; and  

(e) Do not have drive-through facilities which are designed to allow customers to be served 
without dining in the restaurant. 
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     The annual fee for each license shall be one thousand five hundred dollars and there shall be 
no more than a total of five Class G licenses outstanding and in force at any one time.  A licensee 
which possesses a valid Class G license shall not serve, or offer for sale, beer or wine between the 
hours of twelve midnight and six a.m. and shall not allow any beer or wine to be present on the 
tables or booths in the establishment between 1:00 a.m. and 6:00 a.m. 

     The term “full and complete meals, including a dinner menu” means food service provided by 
a licensee on the licensed premises on not less than five days each week, between at least the 
hours of five p.m. and eight p.m. continuously.  Pizza, spaghetti, chop suey, and similar items, 
(but not sandwiches and snack-type foods), shall be considered a “full and complete meal”. 

(8) Class H license, which shall authorize the retail sale on the licensed premises described of 
alcoholic liquor for consumption only on such premises.  The premises may have a full service 
bar thereon.  Such licenses may be issued and retained by those establishments which: 

(a) Have a seating capacity at tables and booths for a minimum of twenty-five persons for food 
service, which may consist of sandwiches, snacks and items similar thereto; 

(b) Have a daily fee golf course having not less than eighteen holes; and  

(c) Are, in fact, operated and licensed as golf courses in which the serving of alcoholic beverages 
is incidental and complementary to the playing of a game of golf. 

     The annual fee for each such license shall be one thousand five hundred dollars and there shall 
be no more than a total of two Class H licenses outstanding and in force at any one time.  Between 
May 1 and October 31 of each year, no alcoholic liquor shall be served or offered for sale on the 
licensed premises from ten p.m. to six a.m.  Between November 1 and March 1 each year, no 
alcoholic liquor shall be served or offered for sale on the licensed premises from eight p.m. to six  
a.m. 

(9) Reserved. 

(10)  Class J license, which shall authorize the retail sale in motels, having at least seventy-five 
individual rental units, and at universities of higher education with overnight accommodations 
having at least one hundred dormitory rooms, of alcoholic liquor for consumption on the licensed 
premises where sold.  Consumption of alcoholic liquor at or over a bar or counter is specifically 
prohibited on premises covered by a Class J license.  Alcoholic liquor may only be sold in: 

(a) Designated meeting rooms approved by the local liquor commissioner; 

(b) In a lounge area providing a maximum seating capacity of fifty persons; 

(c) In a swimming pool area; 

(d) In the area which is more than one hundred fee from a church building. 

     The annual fee for each such license shall be one thousand dollars and there shall be no more 
than a total of two Class J licenses outstanding and in force at any one time.  No alcoholic liquor 
shall be sold, or offered for sale, on the premises between twelve midnight to twelve noon on all 
days of the week.  Also, no alcoholic liquor shall be sold, or offered for sale, on the premises 
through room service. 
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(11)  Reserved. 

(12) Class L.  A Class L liquor license shall authorize the holder to conduct beer, wine or liquor tasting 
events subject to the provisions listed below at which alcoholic liquor is sampled by the public to 
promote retail sale by the liquor license holder. 

     Nothing in this section shall prohibit the holder of a Class B liquor license from holding a beer, 
wine or liquor tasting event on the premises of the license holder for the purpose of featuring a limited 
quantity of new products without the receipt of a Class L license or payment of an additional fee. 

     Holders of a Class B liquor license shall be required to obtain a Class L license to hold a tasting, 
promoting the sale of alcoholic liquor off the premises of the license holder.  In addition, holders of a 
Class F, G, H, I or J shall be required to obtain a Class L license to hold a tasting promoting the sale of 
alcoholic liquor on the premises of the license holder. 

     Nothing in this section shall permit the holders of Class A, A1, F G, H or J to hold a promotional 
tasting event off the premises of the license holder. 

The following provisions are required for any Class L liquor license holder: 

(a) Beer, wine and liquor tasting are permitted as promotional events, which shall be limited to a 
maximum of four per year.  No single tasting shall exceed two consecutive days; 

(b) A Class A, A1, B, F, G, H, I or J liquor license holder must apply for and be issued a Class L 
license for each separate tasting period from the local liquor control commissioner; 

(c) The tasting shall be supervised by an employee of the licensed liquor establishment who has 
completed BASSET training in accordance with Section 5.76.310 of this chapter, and may only be 
conducted in a designated area approved by the local liquor control commissioner; 

(d) Food must be served as part of the tasting; 

(e) No licensee shall give or offer to give away alcoholic liquors as a gift, gratuity, or tie-in with the 
sale of nonalcoholic products or to induce the purchase or promote the sale of nonalcoholic 
products;  

(f) If the establishment’s existing liquor license is restricted to the sale of beer or wine, the tasting 
shall also be so restricted; 

(g) The fee for each such license shall be one hundred dollars per day. 

(Ord. 08-10-57 § 1; Ord. 08-10-56 § 1; Ord. 08-08-48 § 1; Ord. 08-08-47 § 1; Ord. 08-06-26 § 1; Ord. 08-04-22 § 1; Ord. 
08-04-21 § 1; Ord. 08-01-04 § 1; Ord. 08-01-03 § 1; Ord. 07-12-65 § 1; Ord. 07-05-29 § 1; Ord. 07-02-07 §§ 1, 2; Ord. 06-
11-92 § 1; Ord. 06-05-42 § 1; Ord. 06-04-37 §§ 1—6; Ord. 06-04-29 § 1; Ord. 06-01-05 § 1; Ord. 06-01-04 § 1; Ord. 06-
01-03 § 1; Ord. 06-01-01 § 1; Ord. 05-09-65 § 1; Ord. 05-06-42 §§ 1, 2; Ord. 05-03-23 § 1; Ord. 04-12-69 § 14)  

(Ord. No. 09-01-06, § 1, 1-26-09; Ord. No. 09-02-09, § 1, 2-9-09; Ord. No. 09-04-26; § 1, 4-27-09; Ord. No. 09-05-29, §§ 
1—3, 5-11-09; Ord. No. 09-05-30, § 1, 5-11-09; Ord. No. 09-09-56, § 1, 9-28-09; Ord. No. 09-10-59, § 1, 10-12-09; Ord. 
No. 09-10-64, § 1, 10-26-09; Ord. No. 10-04-15, § 1, 3-12-10; Ord. No. 10-04-16, § 1, 3-12-10; Ord. No. 10-04-17, § 1, 4-
26-10; Ord. No. 10-08-53, § 1, 8-23-10; Ord. No. 10-10-64, § 1, 10-25-10; Ord. No. 10-12-71, § 1, 12-13-10)  
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LIQUOR COMMISSIONER 
 

Mayor Kenneth H. Kessler 
Village of Mundelein 
440 East Hawley St. 

 Mundelein, IL  60060  
847-949-3200 

 
 

LIQUOR CONTROL COMMISSION/VILLAGE BOARD 
 

Steve Lentz 
Robin Meier 

Jim Nutschnig 
Ray Semple 
Ed Sullivan 
Terri Voss 

 
 

VILLAGE ADMINISTRATOR 
 

John Lobaito 
 
 

CHIEF OF POLICE 
 

Raymond Rose 
 
 

VILLAGE CLERK 
 

Esmie Dahlstrom 
 






















